
           
           
           
            
 

 

Accessing Zoom Reports 

Access Zoom Reports from the Zoom Website 
1. Log into Zoom or open Zoom from the TUPortal 
2. Select the “Reports” tab 
3. Select your desired report 

 

Usage reports: View meetings, participants, and meeting minutes within a specified time range. 

• Meeting and webinar history: View all meeting and webinar history during a period  
• Note: This report shows who joined your sessions, when they joined, and left, making it 

useful for tracking attendance. 
• Meeting and webinar registrations: Show the registrations for meetings and webinars 

during a period 

User activity reports 

• Reported participants: View the participants you’ve reported before  

Usage Reports > Meeting and Webinar History 



 

1. Select the number of participants for the meeting report that you would like to generate (the 
participant number is a clickable link) 

 

2. To download a CSV version of the report, select “Export”  

 

Access Zoom Reports from the Zoom Integration in Canvas 
1. Go to the Zoom tab in your Canvas course 
2. Select the Previous Meetings tab 
3. Find the class session you wish to access the report for and select report to the right of the session 



 

4. You can view the attendance report or select export as CSV file to download the report 
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